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Commonwealth of Massachusetts 

Executive Office of Housing & 
Livable Communities 

Maura T. Healey. Governor Kimberly Driscoll. Lt. Governor Ed Augustus. Secreta ry 

MMARS Doc ID: 

Certification of Grant Plan 

Executive Office of Housing and Livable Communities 
Public Housing Capital Improvement/Development Grant 

CCOCD252011302510000 

Grant- MGL 23B and 12 I Ballow the Executive Office of Housing and Livable Communities (EOHLC) to fund 
Local Housing Authorities (LHAs). The funds are considered non-discretionary (des ignated) and are made to 
recipients identified in the department's Legislative authorization in accordance with 8 I 5 CMR 2.04(6). EOHLC 
grants awards to LHAs through a formula funding process and/or through emergency submissions and special 
projects, such as sustainability, mixed finance, and others. The funding was authorized in Chapter 129 of the Acts 
of 2013, Chapter 99 of the Acts of 2018, Section 16 of Chapter 76 of the Acts of 2021 (ARPA) and in 
previous acts. The acts directed EOHLC to "establish a program to provide predictable funds to be used flexibly 
by housing authorities for capital improvements to extend the useful life of state-assisted public housing". 
Chapter 119 also provides that our "projects may include, but shall not be limited to, projects providing for 
renovation, remodeling, reconstruction, redevelopment and hazardous material abatement." As a result of these 
acts, EOHLC created a system called the Capital Planning System (CPS) with the aid of a consultant, Diversified 
Intelligence, to assist the LHAs in their capital planning needs assessment. EOHLC awards were made to LHAs 
based upon this state-wide database of building component conditions. The LHAs must develop, and regularly 
update, a three-year capital improvement plan (CIP) outlining the projects. EOHLC reviews and approves the 
plans on an annual basis. The CIP and all relevant back-up documentation are on file at the Executive Office of 
Housing and Livable Communities (EOHLC). 

Attached: 
• Vendor's Project Budget and Project Schedule 
• Commonwealth of Massachusetts - Standard Contract Fom1 (SCF) 

CERTIFICATION: 
"OCD certifies that the Capital Improvement Plan is on file at the Executive Office of Housing and 
Livable Communities along with all relevant back-up documentation." 

Authorized Department Signatory: __________________ _ 

Print Name: Fatima Razzaq 

Print Title: Director, Bureau of Housing Development and Construction 

100 Cambridge Street, Suite 300 
Boston, Massachusetts 02114-20 I 0 

Date: 
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ATTACHMENT A/Scope of Services 

ADDITIONAL TERMS AND CONDITIONS 
and CFA AMENDMENT 

This Attachment A is part of the contract by and between the Commonwealth of Massachusetts (hereinafter called 
the "Commonwealth") acting by and through the Executive Office of Housing and Livable Communities (the 
"Department"), and the Salem Housing Authority (the "Authority"), a public body, politic and corporate, duly 
organized and existing pursuant to Section 3 of Chapter 121 B of the General Laws. This Attachment A also 
amends and modifies the Contract(s) for Financial Assistance ("CFA") for all of the developments listed below by 
extending the tenn of each CFA for forty ( 40) years as herein provided. Such an amendment and modification is a 
part of the CFA as well as a part of the above-described contract. It may be enforced as part of the CFA or as part 
of the above-described contract. 

Background. 

The Authority proposes to modernize and improve the following existing State-Aided housing development(s) as 
more fully described in an application for capital improvement grant, submitted by the Authority. The 
Department has approved the application, or portion of the application, and shall provide state financial assistance 
in the fonn of a grant of capital improvement funds as provided herein. 

Name of Developments: Contract for Financial Assistance 5001, All developments, included but not limited to 
200-01,200-02,667-01,667-lA,667-02,667-38,667-04,667-05,667-06,667-7 A,667-

7B, 705-05, 705-2A, 705-2B, 705-03,667-JA 

Date of Application: 7/1/2024 

I. The Work Plan/Approved Budget. Subject to the terms and conditions hereinafter set forth, the 
Commonwealth shall provide state financial assistance in the form of a grant(s) to make capital improvements. 
The scope of work and budget is defined in the Capital Improvement Work Plan/Approved Budget attached to this 
contract as "Exhibit 1" and incorporated herein. The Work Plan/ Approved Budget may be amended by the 
Department. A timetable for completion of the work is attached as "Exhibit 2" and is incorporated herein. 

The provision of such financial assistance is expressly contingent upon the authorization of the sale of the 
bonds necessary to raise the funds required herein by the General Court and the release of such funds by 
the Executive Office for Administration and Finance and the Office of the Comptroller. 

2. Approved Work Items. The Authority agrees to undertake only work items authorized in the Work 
Plan/ Approved Budget, and to complete said items at the lowest practicable cost not to exceed the budget. This 
grant of capital improvement funds is limited by either the grant amount, or by the cost of completing approved 
work items, whichever is lower. The Department reserves the right to amend the grant amount, the budget and/or 
the work items in the Work Plan/ Approved Budget at its sole discretion. 

3. Modernization. Continued Use, and Amendment ofCFA. The Authority agrees to undertake and maintain the 
development(s) modernized or reconstructed as a housing project providing low rent housing, and to comply with 
Chapter 121 B of the General Laws, the Departments Regulations, and the written directives of the Department as 
they may be in effect from time to time. 

Salem Housing Authority- CFA 5001 -Amendment 20 Page 1 
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In consideration of the fonds granted pursuant to this contract and for other good and valuable consideration; the 
Department, and the Authority agree that the (CFA) for the development(s) described herein as it may have been 
heretofore amended, shall be extended for an additional period of forty ( 40) years provided that the extended 
period, when combined with the unexpired tem1(s) of the existing CFA{s) and amendment(s) thereto, shall not 
exceed forty ( 40) years from the completion of the Capital Improvement Work funded under this contract. During 
such extension period the Authority agrees to use the development(s) as a housing project providing low rent 
housing as provided by the terms of the CFA(s) and of any amcndmcnt(s) thereto, Chapter 12 lB, the Departments 
regulations and the written directives of the Department as they may be in effect from time to time. This 
paragraph amends the said CFA(s) and shall continue in full force and effect for the term(s) of the extensions(s) 
specified herein. This paragraph has legal effect as part of the CFA with respect to such extensions(s) and shall 
not be subject to further amendment except as part of the CFA as therein provided. 

4. Approval of Contracts. Expenditures and Settlements. The Authority agrees, that with respect to 
implementation of the Work Plan/Approved Budget, it shall submit all bid documents, including plans and 
specifications, to the Department for its approval. The Authority further agrees that it shall not without prior 
written approval of the Department: 

( a) enter into any contract for services or for the purchase of material or equipment pursuant to the Work 
Plan/ Approved Budget. 

(b) issue any change order in connection with any contract; 

( c) make any expenditure for capital improvement not specifically authorized in the Work Plan/ Approved Budget 
approved by the Department; 

( d) release any sums retained pending final inspection and certification of satisfactory completion pursuant to any 
contract under (a) above; or 

( e) approve any settlement of any matter in litigation. 

5. Compliance With Bidding Requirements. The Authority shall comply with the requirements of all applicable 
statutes and regulations, governing competitive bidding procedures, prior to the award of any contract pursuant to 
the Work Plan/ Approved Budget. 

6. Bonding and Insurance Requirements. The Authority shall require its contractors to provide such security for 
the full and faithful performance of any contract or subcontract by way of a surety company licensed to do 
business in the Commonwealth, as the Department may prescribe. The Authority shall require from its 
contractor(s) and shall itself maintain insurance of such kinds and in such amounts as the Department may 
prescribe. 

7. Supervision. Inspection and Review. The Authority agrees that it shall diligently enforce the terms of its 
contract(s) with contractor(s) performing work hereunder, and shall carry out the supervision and inspection of 
each contractor's work to ensure that it is completed in accordance with applicable specifications. The Authority 
shall conduct such supervision in a professional manner and to the satisfaction of the Department. The Authority 
shall permit the Department and authorized representatives to review all work and supervision of work by the 
Authority, materials, payrolls, records of personnel, conditions of employment, invoices of materials, books of 
account and other data and records in connection with the execution of the Work Plan/ Approved Budget which 
the Department shall require, and shall require each contractor to allow such access to the contractor's relevant 
records by the Department. 

Salem Housing Authority - CF A 500 I - Amendment 20 Page 2 
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8. Reports. The Authority shall provide reports in such fonn and with such frequency as the Department shall. 
require from time to time regarding all aspects of the modernization of the development. These reports shall 
include: (a) the progress of the work; (b) the actual capital improvement cost incurred by the Work Plan/ Approved 
Budget, breaking out all costs in such manner as the Department may prescribe; ( c) certification by appropriate 
authorities as specified by the Department that the Work Plan/ Approved Budget has been completed free from 
defects or inadequacies; and ( d) that the Authority has been discharged from all liability in connection with the 
modernization of the development(s) through the payment or setting aside of monies and that the dcvelopment(s) 
is/are free from any claims or obligations under sections 28 and 29 of Chapter 149 of the General Laws. 

9. Separate Accounts: Rights of Commonwealth with Respect to Bank Accounts of Authority. The Authority 
shall at all times conduct its business and affairs in such manner that any bank accounts relative to modernization 
of the development under this contract will be separate and distinct from any account of the Authority relative to 
any other enterprise developed, administered, or engaged in by the Authority. The Authority shall, at the time of 
opening any account with any bank, obtain an agreement with such bank that (I) upon the receipt of any direction 
from the Department, no further withdrawal by the Authority shall take place; (2) that such bank shall agree with 
the Department that the bank shall forthwith comply with such direction unless and until revoked by the 
Department; and (3) that a withdrawal of the funds duly authorized and signed by the Department will be honored 
by such bank. 

The Authority agrees that if either one or both of the following events occur and is not corrected or remedied to the 
satisfaction of the Department, the Department shall have the right to direct any bank with which the Authority 
maintains an account in which funds for the modernization of the development( s) are deposited or held, to refuse 
to permit any withdrawals from such account until further notice from the Department: (a) the Authority shall 
have defaulted in the observance or performance of any one or more of the terms, covenants or conditions of this 
contract; (b) the Authority shall have made any misrepresentation of material fact in any of the certificates, 
reports, statements or other documents or dates required to be submitted pursuant to this contract. Additionally, 
upon the occurrence of one or more such events, the Department may withdraw funds from such account when 
necessary to make any expenditure properly chargeable to the Work Plan. Such funds shall be applied by the 
Department in accordance with the applicable provisions and requirements of this contract. 

I 0. Accounts, Records, Books and Audits. The Authority agrees that it shall (a) maintain such accounts, records, 
and books in accordance with any specifications which the Department may prescribe as to the manner and form 
of record-keeping and as to the contents of the records; (b) grant to the employees or representatives of the 
Department at all times during normal business hours and as often as the Department may require, full and free 
access to its accounts, records and books; ( c) permit the Department or any accountants or auditors approved by 
the Department and the authorized representatives of the State Auditor's Office to make periodic audits, excerpts 
or transcripts of the accounts, financial records and books of the Authority; ( d) furnish to the Department such 
financial, operating, statistical and other reports, records, statements, and documents in such manner and form as 
may be required by the Department; and (e) furnish copies of contracts of the Authority and other documents in 
the possession of the Authority as the Department may require from time to time. 

11. Notices and Demands. Any notice or demand permitted or required under this contract to be given or served 
by either of the parties hereto upon the other party hereto shall be in writing and shall be signed in the name of the 
party giving or serving the same. Such notice or demand shall be mailed by certified mail, postage and certified 
charges prepaid, or personally served on the Department or the Executive Director of the Authority. For purposes 
of this section, the Department shall be notified at the Bureau of Housing Development and Construction, 
Executive Office of Housing and Livable Communities, I 00 Cambridge Street, Boston, Massachusetts 02114, or 
such other place as the Department may designate by written notice to the Authority. 
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12. Termination or Suspension of Contract. The Department may suspend or terminate all or part of this contract 
at any time if it, in its sole discretion, determines that suspension or termination is warranted because of the 
violation by the Authority of any provisions of this contract or of the regulations of the Depa11ment or applicable 
law. The Department may terminate or suspend all or part of this contract in order to correct misuse or 
misapplication of funds by the Authority. Failure to implement the Work Plan/ Approved Budget in accordance 
with the dates set forth in Exhibit I shall constitute grounds for the immediate termination or suspension of this 
contract. In any case oftcnnination or suspension, notice in writing ofthc action shall be given to the Authority. 
The Department may also terminate or suspend this contract at any time due to the unavailability of the required 
funds as described in Section I of this Attachment. 

13. Sevcrability of Provisions. If any provision of this contract is held invalid, the remainder thereof shall not be 
affected thereby; and all other parts thereof shall remain in full force and effect. 

14. Enforcement of Contract. The Department may enforce any of its orders, rules or regulations or the 
provisions of this contract, or remedy any breach of this contract, by filing an action in the Superior Court or other 
court of competent jurisdiction. 

15. Interest of Member or Employee of Authority. No member or employee of the Authority shall participate in 
any decision relating to the Work Plan/ Approved Budget affecting his or her personal interests or the interest of 
any corporation, partnership, proprietorship in which he or she is directly or indirectly interested. No member, 
officer, agent, servant or employee of the Authority or of the city or town in which the development is located, 
shall have any interest, direct or indirect, in any contract for property, materials, or services to be acquired by the 
Authority or furnished for use in connection with the Work Plan/ Approved Budget. 

No member of the Authority shall be paid for his or her services or receive compensation as such member out of 
the proceeds of funds received in connection with the Work Plan/ Approved Budget. 

I 6. Member of Authority not Individually Liable. No member or officer of the Authority shall be individually 
liable on any obligation assumed by the Authority hereunder, except that this provision shall not be deemed to 
relieve such officer or member from any liability incurred for his or her fraud or other intentional misconduct. 

17. Equal Employment Opportunity. In its implementation of the Work Plan/Approved Budget, as set out in 
Section IO of the Commonwealth Terms and Conditions, the Authority shall not discriminate against any 
employee or applicant for employment because of race, creed, color, national origin, sex, sexual orientation, age, 
or disability. The Authority shall take affirmative action to encourage applications from minorities, individuals 
with disabilities, and women and to ensure that applicants are employed and that employees are treated during 
employment, without regard to their race, creed, color, national origin, sex, sexual orientation, age or disability. 

The Authority shall in all solicitations or advertisements for employees placed by, or on behalf of the Authority, 
state that all qualified applicants shall receive consideration for employment without regard to race, creed, color, 
national origin, sex, sexual orientation, age, or disability. Except as required in the following paragraph, the 
Authority shall incorporate the foregoing requirements in all of its contracts for work items under the Work 
Plan/ Approved Budget and shall require its contractors to place such terms in all subcontracts. 

The Authority shall incorporate into bid specifications and contracts for state-aided modernization and 
reconstruction work, as directed by the Department, provisions for the award of contracts to Minority and Women 
Business Enterprises as certified by the State Office of Minority, Women Business Assistance, (SOMWBA). 

18. Non-Exclusivity of Remedies. Termination for cause in the event of breach of this contract by Contractor is a 
non-exclusive remedy available to the Department. 

Salem Housing Authority- CFA 5001 -Amendment 20 Page 4 
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19. Disbursement of Grants. Grants by the Commonwealth hereunder shall be disbursed periodically upon 
request by the Authority and approval by the Department. Approval by the Department shall be in accordance 
with the budget in the Work Plan/ Approved Budget (Exhibit hereto). 

Prior to the disbursement of any portion of the maximum obligation, the Department may review compliance by 
the Authority with the approved Work Plan/Approved Budget. If the Department finds, in its sole discretion, that 
the actual cost will exceed the budget, or that the Work Plan/ Approved Budget is not being adhered to, it may 
withhold disbursement of payment until it is satisfied that the Work Plan/ Approved Budget will be followed. The 
Department may in its discretion adjust the scope of the work item(s) and the budget as a condition of any 
subsequent approval of a request for a grant. 

Interest earned on funds granted shall be used by the Authority to pay the cost of the approved work items or at the 
option of the Department shall be returned to the Department. 

Executed as an instrument under seal. 

Salem Housing Authority- CFA 5001 - Amendment 20 Page 5 
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Executive Office of Housing and Livable Communities 

Project: Salem 5001 

Description: Formula Funding 

LINE 
ID OUTLINE 

I I 

2 I. I 

3 I. I.I 

4 1.2 

5 1.2.1 

6 1.2.2 

7 1.3 

8 1.3.1 

9 1.4 

10 1.4.1 

11 1.5 

12 1.5.1 

13 1.6 

14 1.6.1 

15 1.7 

161.7.1 

!7:l.8 

18_ 1.8.l 
-- -- -- --- -- ----

19. 1.8.2 
····• 2o'i§ 

'·· 
21, 1.9.1 

22 1.9.2 

23 1.9.3 

24 1.9.4 
' 25' 1.9.5 

261.10 

27 1.10.1 

28 1.11 

29 1.11.1 
-- - ,. - - -

30 1.11.2 

PROJECT PHASE /TASK 

STUDY 

EOH&LC approves funding/award 

PLANNING 

Assign in-house A/E 

EOH&LC approves RFS/WO 

DESIGNER SELECTION 

EOH&LC approves A/E contract 

CONCEPTS 

EOI-l&LC approves concepts 

SCHEMATICS 

EOH&LC approves schematics 

DESIGN DEVELOPMENT 

EOH&LC approves DD 
--- -- - - - - --- -

CONSTRUCTION DOCS. 
-------- -------

EOH&LC approval to bid 
- ---- -- -- --

BIDDING 
- ---- ------ -- ---

General bids opened 
------- ----- -- -- - - --

EOH&LC approves GC contract 

CONSTRUCTION 
......... - -----

NTP Issued 

Contract time for completion 

Amended time for completion 

Forecasted construction period 

EOH&LC approves CSC 

CLOSE-OUT 

EOH&LC approves CFC 

WARRANTY 

9 month warranty inspection 
. --- -- --- - -- ------ ---- -- --

End of warranty period 

DURATION 
DAYS SCH START 
9635 6/10/2010 

30 8/6/2010 

200 1/14/2017 

200 8/2/2017 

5 2/18/2018 

20 2/18/20 I 8 

20 2/28/2018 

20 2/28/2018 

20 2/28/2018 

20 2/28/2018 

60 3/20/2018 

60 3/20/2018 

20 5/19/2018 

20 5/19/2018 

20 6/8/2018 
------ ------

10 6/28/2018 
------ --- -

30 7/8/2018 
--- - --------

30 7/8/2018 
- - - - - ----------

10 8/7/2018 
- -------------

2095 10/6/2018 
-- -- ----------

50 8/17/2018 

1095 10/6/2018 
···- -····-·--

1000 10/5/2021 
- --- ·-- ---- - ---

2095 1/3/2017 

10 9/19/2022 
- ----- ------

5 9/29/2022 
---- -- --- -- - -- - --------

5 9/29/2022 

1425 10/4/2022 
- ... -· ---- - . ··-· ---·- ·- - -----·- '. 

635 10/4/2022 
-- -- - -----

425 5/1/2024 

Exhibit 2 - Projected Timetable for Completion of Work 

SCH FIN 
6/30/2028 

12/15/2016 

8/2/2017 

2/18/2018 

2/23/2018 

3/10/20 I 8 

3/20/2018 

3/20/2018 

3/20/2018 

3/20/20 I 8 

5/19/2018 

5/19/2018 

5/19/2018 

6/8/2018 

6/28/2018 

7/8/2018 

8/7/2018 
- - - -- --· ---·-

8/7/2018 
- --- - - . 
8/17/2018 
--------

7/1/2024 
- -- -- ----- --

10/6/20 I 8 
- - - ----------

10/5/2021 
--~-

7/1/2024 
...... ----·· 

9/29/2022 
--··--------

9/29/2022 

I 0/4/2022 

10/4/2022 
---------·--

6/30/2024 

6/30/2024 
- - ---- - ---------

6/30/2028 
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i•)U•Kt BECKWITH/ 
ELEVATOR COMPANY 

Service and Repair Order 
3/4/2025 

CUSTOMER NAME 
Salem Housing Authority 
27 Charter Street 
Salem, MA XXXXX 

PROJECT LOCATION 
27 CHARTER 
27 CHARTER ST 
SALEM, MA 01970-3656 

DELTA BECKWITH ELEVATOR 
COMPANY 
115 SHAWMUT RD 
CANTON, MA 02021 

PROPOSAL NUMBER 
QTE-002116214 

DELTA BECKWITH CONTACT 
Benjamin Tafuro 
Phone: (781) 856-8911 
Email: Ben.Tafuro@delta­
beckwith.com 

We propose to furnish the necessary material and labor on the following units: 

Unit Customer Designation 
Y17995 ELY 1 
Y17996 ELV2 

SCOPE OF WORK 
Delta Beckwith will provide a team of mechanics to install new break monitoring switches on the above 
unit on regular time for the units listed above. This proposal also includes the overtime acceptance test as 
well. Each repair would take 2 days per car. 

Labor: 
Repair: Material Cost: 1900 per Car 
OT Acceptance Test: Material Cost: $400 per Car 

Cost Breakdown: 
lv\aterial: $4,600 + Labor $19,400 = $24,000 

ELEVATOR BRAKE MONITORING SWITCH UPGRADE 

4 Team Days billed at contractual rate 
4 hours per car billed at contractual rate 

Delta Beckwith will furnish and install new brake monitoring switches on the above referenced elevator(s). 

Elevator brakes require power in order for the brake to lift when an elevator is called to move in the up or 
down direction. An elevator brake switch tells the controller that all conditions of the safety chain have 
been met before the brake lifts. The brake switch is a safety and reliability upgrade that reduces the risk of 
damage and diminished elevator brake performance resulting from running through the brake. 

Material provided shall be installed in accordance with the ASME A 17 .1 Safety Code for Elevators and 
Escalators. 

The customer will be responsible for paying local inspection fees if applicable. 

Your account representative will contact you to schedule the work. All work will be performed during 
regular working days and hours of the Elevator Trade unless otherwise specified above. The price quoted 
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below does not include sales tax and is valid for 30 days from the date specified above. The work will be 
scheduled based on the availability of material and manpower to complete the job efficiently. 

The scope proposed herein represents the entire scope that we are contracted for, if additional work is 
required by others to allow for completion of this work and/or for the inspection to occur, that work is not 
included. If additional labor and matertal are needed, a supplemental proposal will be sent. 
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PRICE 
$24,000.00 
Twenty-four thousand dollars 

This price is based on a zero percent (0%) downpayment in the amount of $0.00. 

PAYMENT TERMS: 
• The downpayment amount is due in full prior to Delta Beckwith ordering material and/or mobilizing. 
• If you choose the alternative downpayment amount listed below, the corresponding adjustment shall 

be applied to the base contract amount. 

Downpayment Amount Price Adjustment Percentage Authorization (Initial) 
75% -5% 
100% -10% 

In the event 100% of the contract price is not paid up front, we must be paid the remaining balance no 
later than the completion of work. Final invoice will be submitted once work is scheduled. 

This proposal, including the provisions printed on the pages following, shall be a binding contract between 
you, or the party identified below for whom you are authorized to contract (collectively referred to herein 
as ''you"), and us when accepted by you through execution of this proposal by you and approved by our 
authorized representative; or by your authorizing us to perform work for the project and our commencing 
such work. 

SUGGESTED BY: BRIAN J LANDRY 
TITLE: Mechanic 

Accepted in Duplicate 

Dote:. _______________ _ 

Signed: 

Print Name: 

Title: 

Email: 
---------------

Company Name: Salem Housing Authority 

□ Principal, Owner or Authorized Representative of 
Principal or Owner 

o Agent ____________ _ 
(Name of Principal or Owner) 

Date:. ______________ _ 

Signed: 

Print Name: 

Title: Director & GM, Delta Beckwith 

Email: --------------
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TERMS AND CONDITIONS 
1. This quotation is subject to change or withdrawal by us prior to acceptance by you. 
2. The work shall be performed for the agreed price p lus any applicable soles, excise or similar taxes as required by low. In addition 

to the agreed price, you shall pay to us any future applicable tax imposed on us. our suppliers or you in connection with the 
performance of the work described. Furthermore, you agree that the agreed price is subject to increase caused by any reason 
beyond Delta Beckwith's reasonable control including but not fimited to commodity, fuel, tariff, and/or shipping transportation 
cost increases. 

3. Payments shall be mode as follows: A down payment of percent (0.0%) of the price shall be paid by you upon your signing of 
this document. Full paymenl shall be mode on complelion if the work is completed within o thirty days period. If lhe work is not 
completed within o thirty day period, monthly progress payments shall be mode based on the value of any equipment ready 
or delivered. We reserve lhe righl to discontinue our work at any time until payments shall have been mode as agreed and we 
hove assurance satisfactory to us that subsequent payments will be mode when due. Payments not received within thirty (301 
days of the dote of invoice shall be subject to interest accrued at the rate of e ighteen percent ( 18%) per annum or at the 
maximum rote allowed by applicable low, whichever is less. We shall also be entitled to reimbursement from you of the expenses. 
including attorney's fees, incurred in collecting any overdue payments. 

4. In the event the work is not completed within 180 calendar days from your original aulhorizotion to proceed through no fault of 
Delta Beckwith, Delta Beckwith may notify you of an updated price - which may be accepted or rejected by you. If rejected, 
Otis will not be required to perform work, and no amounts will be due and payable by you hereunder except amounts for any 
labor, services, or materials that hod already been furnished or procured by Delta Beckwith prior to notice of price increase. If 
you are not notified of a new price by Delta Beckwith, then the parties' obfigations will be unchanged and each party will be 
required to perform their obligations hereunder. 

5. Our performance is conditioned upon your securing any required governmental approvals for the installation of any equipment 
provided hereunder and your providing our workmen with o safe place in which lo work. Additionally, you agree to notify us if 
you are aware or become aware prior to the completion of the work of the existence of asbestos or other hazardous material 
in any elevator hoislway, machine room, hallway or other place in the building where Delta Beckwith personnel ore or may be 
required to perform their work. In the event it should become necessary to abate, encapsulate or remove asbestos or other 
hazardous materials from the building, you agree to be responsible for such abatement. encapsulation or removal. and in such 
event Della Beckwith shall be entitled to delay its work until ii is determined lo our satisfaction that no hazard exisls and 
compensation for delays encountered if such delay is more than sixty ( 60) days. In any event, we reserve the right to discontinue 
our work in the building whenever in our opinion this provision is being violated. 

6. Unless otherwise agreed in writing, it is understood that the work shall be performed during our regular working hours of our 
regular working days. If overtime work is mutually agreed upon and performed, an additional charge therefore, at our usual 
rotes for such work, shall be added to the contract price. The performance of our work hereunder is conditioned on your 
performing the preparatory work and supplying the necessary data specified on the front of this proposal or in the attached 
specification. if any. Should we be required to make on unscheduled return to your site to begin or complete the work due to 
your request, acts or omissions. then such return visits shall be subject to additional charges at our then current labor rates. 

7. ntle to any material to be furnished hereunder shall poss to you when final payment for such material is received. In addition. 
we shall retain o security interest in all material furnished hereunder and not paid for in full. You agree that o copy of this 
Agreement may be used as o financing statement for the purpose of placing upon public record our interest in any material 
furnished hereunder, and you agree to execute o UCC -1 form or any other document reasonably requested by us for that 
purpose. 

8. Except insofar as your equipment may be covered by a Delta Beckwith maintenance or service contract, ii is agreed that we 
will make no examination of your equipment other than that necessary to do the work described in this contract and assume 
no responsibility for any port of your equipment except that upon which work has been done under this contract. 

9. Delta Beckwith shall not be liable for any loss, damage or delay due to any cause beyond our reasonable control including, but 
not limited to. acts of government, strikes, lockouts, other labor disputes, fire, explosion, theH. floods, water damage, weather 
damage, extreme weather, traffic conditions, epidemic. pandemic, quoranfine (including Covid-19), sabotage, cyber security, 
notional emergency, act of terrorism, earthquake, riot, civil commotion, war or insurrection, vandafism, misuse. abuse, mischief, 
or acts of God or nature. 

1 o. We warrant that all services furnished will be performed in o workmanlike manner. We also warrant that any equipment provided 
hereunder shall be free from defects in workmanship and material. Our sole responsibility under this warranty shall be at our 
option to correct any defective services and to either repair or replace any component of the equipment found to be defecfive 
in workmanship or material provided that written notice of such defects shall have been given to us by you within ninety (90) 
days aHer completion of the work or such longer period as may be indicated on the front of this form. All defective parts that 
are removed and replaced by us shall become our property. We do not agree under this warranty to bear the cost of repairs 
or replacements due to vandalism. abuse, misuse, neglect. normal wear and tear, modifications not performed by us, improper 
or insufficient maintenance by others. or any causes beyond our control. We shall conduct, at our own expense, the entire 
defense of any claim, suit or action alleging that, without further combination, the use by you of any equipment provided 
hereunder directly infringes any potent, but only on the conditions that (a) we receive prompt written notice of such claim, suit 
or action and full opportunity and authority lo assume the sole defense thereof, including settlement and appeals, and all 
information available to you for such defense; (b) said equipment is mode according to a specification or design furnished by 
us: and (c) the claim, suit or action is brought against you. Provided all of the foregoing conditions hove been met, we shall, at 
our own expense, either settle said claim, suit or action or shall pay all damages excluding consequential damages and costs 
awarded by the court therein and, if the use or resole of such equipment is finally enjoined, we shall, at our option. (i) procure 
for you the right to use the equipment. (ill replace the equipment with equivalent noninfringing equipment. (iii) modify the 
equipment so it becomes noninfringing but equivalent, or (iv) remove the equipment and refund the purchase price (if any) less 
o reasonable allowance for use, damage and obsolescence. 
THE EXPRESS WARRANTIES SET FORTH HEREIN ARE THE EXCLUSIVE WARRANTIES GIVEN: WE MAKE NO OTHER WARRANTIES EXPRESS 
OR IMPLIED, AND SPECIFICALLY MAKE NO WARRANTY OF MERCHANTABILITY OR OF FITNESS FOR ANY PARTICULAR PURPOSE: AND 
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THE EXPRESS WARRANTIES SET FORTH IN THIS ARTICLE ARE IN LIEU OF ANY SUCH WARRANTIES AND ANY OTHER OBLIGATION OR 
LIABILITY ON OUR PART. 

11. Under no circumstances shall either party be liable for special. indirect. fiquidoted. or consequential damages in contract, tort, 
including negfigence, warranty or otherwise, notwithstanding any indemnity provision to the contrary. Notwithstanding any 
provision in any contract document to the contrary, our acceptance is conditioned on being allowed additional time for the 
performance of the Work due lo delays beyond our reasonable control. Your remedies set forth herein ore exclusive and our 
liability with respect to any contract, or anything done in connection therewith such as performance or breach thereof, or from 
the manufacture. sale. delivery, installation, repair or use of any equipment furnished under this contract. whether in contract, 
in fort (including negligence), in warranty or otherwise. shall not exceed the price for the equipment or services rendered. 

12. To the fullest extent permitted by law, you agree to defend, Indemnify, and hold Della Beckwith harmless against any claim or 
suit for personal injury or property damage alleged to arise out of this contract. except lo the extent that such damage or injury 
has been adjudicated as having been caused by Delta Beckwith's sole negligence. In the event that Delta Beckwith is 
requested to provide hoistway cortop/pit access to you. and/or to third parties acting at your request. d irection. or control, and 
which may be subject to additional charges ot Della Beckwith's sole discretion. then in addition to the foregoing defense. 
indemnity and hold harmless obligations, you shall carry and maintain the following insurance throughout the duration of such 
work in the hoistway/cartop/pil areas, and will furnish lo Delta Beckwith o certificate of insurance evidencing the following: 
Commercial General Liability insurance, written on on occurrence basis, with limits on a per occurrence basis of at least 
$2,000,000 for personal injury or death, and $2,000,000 for property damage, naming Della Beckwith as additional insured. Such 
insurance shall be issued by on insurer authorized to do business in the state or province where the property is located and the 
equipment and/or services are to be rendered. shall contain a clause in the policy setting forth the insurer's acceptance of 
liability as set forth in this agreement. and a clause pursuant to which the insurer waives any right of subrogation as to Della 
Beckwith. This policy shall be written as o primary policy only, and not contributing to or in excess of any insurance carried by 
Della Beckwith. You shall provide Delta Beckwith with at least thirty (30) days prior written notice of cancellation or material 
change in the coverage. 

13. It is agreed that after completion of our work, you shall be responsible for ensuring that the operation of any equipment being 
furnished hereunder is periodically inspected. The interval between such inspections shall not be longer than what may be 
required by the applicable governing safety code. 

14. In furtherance of OSHA's directive contained in 29 C.F.R. § 1910.147(f)(2){i). which requires that a service provider (on "outside 
employer") and its customer (on "on-site employer") must inform each other of their respective lock out/tog out ("LOTO") 
procedures whenever outside servicing personnel ore to be engaged in control of hazardous energy activities on the customer's 
site. Delta Beckwith incorporates by reference its mechanical LOTO procedures and its electrical LOTO procedures. These 
procedures con be obtained at www.dello-beckwith.com. Customer agrees that is will disseminate these procedures 
throughout its organization lo the appropriate personnel who interact with Delta Beckwith personnel while Delta Beckwith 
personnel ore working on site ot Customer's facility. This Agreement constitutes the entire understanding between the parties 
regarding the subject matter hereof and may not be modified by any terms on your order form or any other document and 
supersedes any prior written or oral communication relating to the same subject. Any amendment or modifications to this 
Agreement shall not be binding upon either party unless agreed to in writing by an authorized representative of each party. 

15. This Contract will be deemed voidable, even after execution. if it is determined by Della Beckwith that performance of the 
services and/or engagement in the contractual relationship/transaction wm violate, or is otherwise restricted by, any and all 
lows, regulations and/or orders, including sanctions lows, that are applicable to Della Beckwith or otherwise apply to Delta 
Beckwith operations. 

16. By accepting delivery of ports incorporating software. you agree that the transaction is not o sale of such software but merely 
a ficense to use such software solely for operating the unit(s) for which the part was provided. not to copy or let others copy 
such software for any purpose whatsoever, to keep such software in confidence as a trade secret. and not to transfer possession 
of such part to others except as a part of a transfer of ownership of the equipment in which such part is installed, provided that 
you inform us in writing about such ownership transfer and the transferee agrees in writing to abide by the above license terms 
prior to any such transfer. 
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CASEY LUNDREGAN BURNS, P.C. 

CHRISTOPHER T. CASEY 
ALLISON R. BURNS+ 
CHRlSTELLE J. JEAN-FELIX" 
DENISE LEYDON HARVEY 
DANIEL J. HARREN 
RAEHA S. NOEL 
LIZA M. MCCATHERN 
HAYLEY I. KOZLOWSKI 

OF COUNSEL: 
WILLIAM J. LUNDREGAN 
BRIAN T. FREEMAN+ 

JOSEPH D. CASEY (1935-2006) 
JANET. LUNDREGAN (1942-2014) 

March 14, 2025 

Salem Housing Authority 
Cathy Hoog, Executive Director 
27 Charter Street 
Salem, MA 01970 

ATTORNEYS AT LAW 

RE: Engagement for Legal Services 

Dear Director Hoog: 

SALEM OFFICE: 
(Please direct all mail here) 
71 Washington Street 
Salem, MA 0 1970 

BOSTON OFFICE: 
10 Newbury Street, Suite 3 
Boston, MA 02116 

Telephone: (978) 741-3888 
Facsimile: (978) 745-3607 

www.caseylundreganbums.com 

We appreciate your decision to retain our firm as your legal counsel. This letter and the attached 
Terms of Engagement explain how we work, our obligations to you, your obligations to the firm, 
what we will do on your behalf, and how fees will be determined and billed. Our experience has 
shown that an understanding of these matters will contribute to a better relationship between us, 
and that in turn makes our efforts more efficient and productive. Please review this letter and the 
attached Terms of Engagement and let us know if you have any questions concerning these 
policies. 

The services that we contemplate to be provided pursuant to this engagement will invo lve 
professional legal services to the Salem Housing Authority (SHA) in connection with any non­
state funded operations, inc luding representation, for a period of two (2) years commencing on 
May I, 2025. Specifically, services provided will be in connection with all state housing, federal 
housing, leased housing, Massachusetts Rental Voucher Program (MRVP), and Section 8 Housing 
Choice Voucher (HCV) programs, including but not limited to communication with participants, 
tenants, and their counsel, representation of the SHA in and during informal hearings, 
administrative reviews, and in any administrative appeal, civil , small claims, or summary process 
action filed at the Northeast Housing Court or any other venue. 

• Also I icensed in Florida 
*Also licensed in New Hampshire 



We will provide those services that are necessary and appropriate in representing a local housing 
authority (LHA) or public housing authority (PHA) in connection with state-funded and non-state 
funded operations. The normal services that will then be involved are the following: 

a. Interpretation of HUD & DHCD affordable housing law and regulations; 

b. Counsel and representation regarding tenant/participant selection and leasing; 

c. Counsel and representation regarding lease enforcement and eviction in the Massachusetts 
Housing Court; 

d. Counsel and representation regarding lease and program enforcement and termination in 
administrative hearings and the Massachusetts Housing Court; 

e. Conducting Informal Hearings and Grievance Hearings in accordance with HUD and 
DHCD requirements; 

f. Counsel and representation with regard to tenant claims regarding lease compliance, fair 
housing, sanitary code and reasonable accommodation; 

g. Counsel and representation with regard to real estate law, confidentiality law, procurement, 
business contracts; 

h. Advising SHA regarding operational policies and procedures, legal compliance, new laws 
applicable to the participating Local Housing Authorities; and 

i. Advising the SHA Board regarding board procedure, open meeting law, public records law 
compliance, malfeasance, certain employment contracts and other general matters. 

j. Gather, organize, and present relevant case facts, interview witnesses, prepare SHA 
witnesses regarding what to expect if required to testify; 

k. Accurately analyze legal issues presented by applicants, tenants, etc., identify applicable 
law and procedures, and communicate with SHA to ensure correct handling of matter; 

I. Prepare pleadings, research law and prepare persuasive and accurate legal memoranda; 

m. Issue correspondence on behalf of the SHA as authorized; 

n. Perform discovery and take depositions, prepare and oppose motions, file pre-trial 
memoranda, and attend court hearings for SHA; 

o. Provide legal advice, representation, and trial preparation services in the areas noted above 
based on experience in and familiarity with the courts or administrative forums in which 
the cases are heard; 

p. Skillfully conduct settlement negotiations or try matters to a conclusion before 
administrative and judicial forums, jury, and non-jury trials. 
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If there are other legal services that you wish us to perform for the SHA, we should first discuss 
them and supplement this letter agreement before beginning the work. 

You should understand that we represent the SHA as a whole. We do not represent any one 
employee or board member of the SHA, even though we will, from time to time, communicate 
with multiple employees and board members in the commencement of our legal services. In 
appropriate circumstances, we may advise employees to obtain independent counsel because we 
cannot represent their separate interests. 

Our hourly rate schedule is as follows: 

Owner/Partner 
Associate 
Paralegal 
Clerical 

$250.00 
$250.00 
$175.00 
$ I 00.00 

Our fees are exclusive of any filing fees or other direct out-of-pocket costs incurred. All time and 
expenses will be billed at cost on a monthly basis. 

We invite you to discuss freely with us any questions that you have concerning the services 
rendered and fees charged. We want our clients to be satisfied with both the quality of our services 
and the reasonableness of the fees that we charge for those services. 

Also enclosed and incorporated herein are the following addenda: 

a. Casey Lundregan Bums, P.C. Terms of Engagement 

If the terms described above and in the enclosed addenda are satisfactory to you, please so indicate 
by signing this letter below, initialing both pages of the attached Terms of Engagement in the lower 
right corner and returning a copy to our office. Please retain a copy for your records. 

We look forward to continuing our work with you. 

Very truly yours, 

CASEY LUNDREGAN BURNS, P.C. 

By: Christopher T. Casey, Esq. 
Its: President 
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ACCEPTANCE 

I, Cathy Hoog, in my capacity as Executive Director of the Salem Housing Authority, have 
reviewed the foregoing letter and the enclosures herein and hereby accept such terms and 
conditions. 

By: _____________ _ 
Cathy Hoog, Executive Director 
Salem Housing Authority 

Date: -------------
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Law Office of Casey Lundregan Burns, P.C. 
Terms of Engagement 

The following Terms of Engagement describes the terms and conditions upon which the Law 
Office of Casey Lundregan Bums, P.C. will provide legal services to you. 

Scope of Engagement: Our engagement and the services that we will provide to you are limited to 
the matters identified in the accompanying letter. Any changes in the scope of our representation 
as described in the letter must be approved in writing. We will provide services of a strictly legal 
nature related to the matters described in the accompanying letter. You, or your representatives, 
will provide our firm with the factual information and materials we require to perform the services 
identified in the letter, and you will make such business or technical decisions and determinations 
as are appropriate. You will not rely on the firm for business, investment, or accounting decisions, 
or expect us to investigate the character or credit of persons or entities with whom you may be 
dealing, unless otherwise specified in the letter. 

Professional Undertaking: Our goal is to provide you with quality legal services, on schedule and 
at a reasonable cost. Although we will do our best to serve you effectively, we neither guarantee 
success on any given matter, nor do we guarantee that any particular result will be attained. 

Hourly Fees: Generally, our fees for services are calculated based upon our hourly rate. Regardless 
of the actual time spent on any item, the minimum amount of time for any service is 6 minutes or 
1/10 of an hour. Recognizing that much of attorney-client communication is now by e-mail, we 
bill for e-mail messages received or sent if substantive. Also recognizing the significant use of 
voice mail messages, we also bill for lengthy substantive voice mail messages received or left by 
the attorneys. We will also bill for travel time to and from court appearances, meetings with 
counsel and parties, and depositions. 

Other Fee Arrangements: On occasion, and by specific agreement, we may agree to a fee 
arrangement other than an hourly fee, such as a fixed fee for a specifically defined project. In such 
a case, the fee arrangement will be set forth in the accompanying letter or in a separate agreement 
or addendum, but all other terms of this Terms of Engagement will apply. 

Costs: In the course of rendering services to you it may be necessary for our office to incur 
expenses for items such as filing and recording fees, or overnight or special delivery services. 
Expenses paid to third parties will be billed to you at our "out-of pocket" cost. Expense items 
incurred on your behalf will be itemized separately and listed on statements as "Reimbursable 
Expenses". Third-party expenses may be forwarded directly to you for payment. As is usually the 
case, expense disbursements may not be current at the time of final billing. Remaining 
disbursements, if any, will be billed at a later date. We do charge for the cost of facsimiles, postage, 
or on-line research. During the course of our representation, it may be appropriate to hire third 
parties to provide services on your behalf. This will only occur with your express written consent. 
Because on the legal "work product" protection afforded to services that an attorney requests from 
third parties, in certain situations we may assume responsibility for retaining the appropriate 
service providers. Even if we do so, however, you will be responsible for paying all fees and 
expenses directly to the service providers or reimbursing the firm for these expenses. As needed 
to supplement the information provided to the firrn, we may obtain a PeopleMap status report to 
locate, contact, and/or otherwise engage with an opposing or interested party. The cost to be 
reimbursed to the firm will be a sum of One Hundred and Fifty Dollars ($ I 50.00) for a report. 
Such information will only be utilized by Casey Lundregan Bums, P.C. in its representation of you 
in said legal matter. Initial 
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Billing Statements: Generally, billing statements are prepared and mailed on a monthly basis or 
upon the earlier substantial completion of a specific matter. Statements are payable no later than 
thirty (30) days from receipt. 

Late Payment: If statements are not paid in a timely manner, we reserve the right to discontinue 
services. Additionally, if any statement has not been paid within 30 days from the date of 
statement, we may impose an interest charge of 1.25% per month (15% annual percentage rate) 
from the 30th day after the date of the statement until it is paid in full. Any payments made on past 
due statements are applied first to the oldest outstanding statement. We are entitled to attorneys' 
fees and expenses if collection activities are necessary. 

Other Matters: Unless otherwise agreed to in writing, these Terms of Engagement and the terms 
of the accompanying letter will apply to all matters for which you engage the firm as counsel. 

Termination: Upon completion of the matters to which this representation applies, or upon earlier 
termination of our relationship, the attorney-client relationship will end unless we have expressly 
agreed to a continuation with respect to other matters. We hope, of course, that such a continuation 
will be the case. You have the right to terminate our representation at any time. The firm has the 
same right, subject to obligation to give you reasonable notice to arrange alternative representation. 
In the event of termination, all outstanding attorney's fees must be paid within thirty (30) days of 
the invoice. 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

Initial -----
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SALEM HOUSING 
A UTHORITY 

BY-LAWS OF THE SALEM HOUSING AUTHORITY 

ARTICLE I: NAME. SEAL, AND LOCATION 

Section 1: Name The name of the Authority shall be "Salem Housing Authority". 

Section 2: Seal of Authority The seal of the Authority shall consist of a flat faced 
circular die with the name of the Authority, the word "Massachusetts" and the year of its 
organization (1948). 

Section 3: Office of Authority The office of the Authority shall be in Salem, in the 
Commonwealth of Massachusetts, at such place as the Authority may from time to time 
designate by vote of the Authority. 

Section 4: Purpose of the Authority The Salem Housing Authority (SHA) exists to 
provide stable, quality, safe, and affordable housing. They seek to empower residents to 
exercise choice, power and autonomy over their lives, while confronting the historical 
harms caused by structural racism and systems of oppression. SHA is committed to a 
housing justice model; forming productive partnerships to maximize social, economic, 
and educational opportunities for its residents and staff. This mission shall be 
accomplished in a fiscally responsible manner by a compassionate, ethical, and 
professional staff and Board of Commissioners ("Board"). The Salem Housing Authority 
and its Board are committed to the personal growth of board, staff, and tenants, 
excellence in public service, and being accountable and transparent to all of our 
stakeholders. The Housing Authority and its Board are committed to advocating for truly 
affordable housing and the interests of the tenants, as well as forming partnerships within 
the Salem Community in order to create and support quality affordable housing with 
dignity for residents of the city. 

ARTICLE II: OFFICERS 

Section 1: Officers The officers of the Authority shall be a Chair, a Vice-Chair, a 
Second Vice-Chair, a Treasurer, an Assistant Treasurer, and a Secretary. 

Section 2: Chair The Chair shall preside at all meetings of the Authority. Except as 
otherwise authorized by vote of the Authority, the Chair shall sign all contracts, deeds, 
leases, and other instruments entered into by the Authority. At each meeting, the Chair 
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shall submit such recommendations and information as they/them, may consider proper 
concerning the business, affairs, and policies of the Authority. 

Section 3: Vice-Chair The Vice Chair shall perform the duties of the Chair in the 
absence or incapacity of the Chair; and in the case of the resignation or death of the 
Chair, the Vice Chair shall perform such duties as are imposed on the Chair, until such 
time as the Authority shall appoint a new Chair. 

Section 4: Second Vice Chair The Second Vice Chair shall perform the duties of the 
Vice Chair in the absence or incapacity of the Vice Chair; and in the case of the 
resignation or death of the Vice Chair, the Second Vice Chair shall perform such duties 
as are imposed on the Vice Chair, until such time as the Authority shall appoint a new 
Chair. 

Section 5: Treasurer The Treasurer shall have the care and custody of all funds of the 
Authority in such bank or banks as the Authority may by vote designate. The Treasurer 
shall sign all orders and checks for the payment of money and shall pay out and disburse 
such moneys under the direction of the Authority. Except as otherwise authorized by 
votes of the Authority, all such orders and checks shall be countersigned by the Chair. 

Section 6: Assistant Treasurer The Assistant Treasurer shall perform the duties of the 
Treasurer in the absence or incapacity of the Treasurer; and in the case of the resignation 
or death of the Treasurer, the Assistant Treasurer shall perform such duties as are 
imposed on the Treasurer, until such time as the Authority shall appoint a new Treasurer. 

Section 7: Secretary Upon the appointment of an Executive Director, they assume the 
role of Secretary and may delegate their duties. The Secretary shall keep the records of 
the Authority, shall act as clerk of the meetings of the Authority and record all votes, and 
shall keep records of the minutes of meetings of the Authority in a record book to be kept 
for such purposes, and shall perform all duties incident to this office. The Secretary shall 
keep in safe custody the seal of the Authority and shall have the power to affix such seal 
to all contracts and the instruments authorized to be executed by the Authority. 

In the absence of the Secretary at any meeting, a temporary Secretary shall be chosen 
who shall record the proceedings of such meetings in the record book. 

Section 8: Executive Director The Authority may appoint an Executive Director who 
shall have general supervision over the administration of the business and affairs of the 
Authority and who shall be charged with the management of housing developments of 
the Authority, subject to the direction of the Authority. 

Section 9: Additional Duties The officers of the Authority shall perform such other 
duties and functions as may from time to time be required by the Authority, or the by­
laws, or rules and regulations of the Authority. 
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Section 10: Election or Appointment The Officers of the Authority shall be elected at 
the annual meeting from among the members of the Authority, and shall hold office for 
one year until their successors are elected and qualified. 

Section 11: Vacancies Upon a vacancy in any of the offices, the Authority shall elect a 
successor from its membership at the next regular meeting, and such election shall be for 
the unexpired term of said office. Upon a vacancy in the office of Treasurer and if such 
person is not a member of the Authority, the Authority shall appoint a successor for such 
term as it shall determine, but not to exceed the term of one year. 

Section 12: Additional Personnel The Authority may from time to time employ such 
personnel as it deems necessary to exercise its powers and perform its duties as set forth 
in the Housing Authority Law of the Commonwealth of Massachusetts, as amended, and 
all other provisions of law of the Commonwealth of Massachusetts applicable thereto. 

Section 13: Chaiq,erson Term Limit 

The Chairperson shall not serve more than two (2) consecutive terms. A commissioner 
may serve more than two (2) terms as Chairperson if separated by at least two (2) years in 
another role on the Board. 

ARTICLE III: MEETINGS 

Section I: Annual Meeting The annual meeting of the Authority shall be held at the 
regular meeting place of the Authority on the day and at the time appointed for the first 
regular meeting in February each year. If the annual meeting is omitted on the day herein 
provided therefore, a special meeting may be held in place thereof and any business 
transacted or elections held at such meeting shall have the same effect as if transacted or 
held at the annual meeting. The annual report of the Authority shall be considered and 
adopted at the annual meeting. The order of voting for roll-call votes shall be determined 
by the Board at the Annual Meeting. 

Section 2: Regular Meetings Regular meetings shall be held on the second Wednesday 
of each month and must be publicly posted in compliance with the Open Meeting Law of 
the Commonwealth of Massachusetts (Chapter 30A § § 18-25). 

Each Commissioner shall also make a good faith effort to attend at least three (3) Tenant 
Organization Meetings per year at their discretion. 

Section 3: Special Meetings The Chair of the Authority may, when they/them deem it 
expedient, call a special meeting of the Authority for the purpose of transacting any 
business designated in the notice. The notice for a special meeting must be delivered to 
each member of the Authority and posted in compliance with the Open Meeting Law of 
the Commonwealth of Massachusetts (Chapter 30A §§18-25). At such special meetings 
no business shall be considered other than as designated in the notice or any other 
business that may lawfully come before it. 
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Section 4: Quorum At all meetings of the Authority a majority of the members of the 
Authority shall constitute a quorum for the purpose of transacting business; provided that 
a smaller number may meet and adjourn to some other time or until a quorum is obtained. 

Section 5: Order of Business At the regular meeting of the Authority, the following 
shall be the order of business: 

I. Call the Meeting to Order 
II. Roll Call 
III. Acceptance of the Minutes of Previous Meeting(s) 
IV. Tenant/Public Engagement 
V. Communications 
VI. Report of the Executive Director 
VII. Reports of the Committees 
VIII. Recommendations of the Chair 
IX. Report of the Treasurer 
X. Unfinished Business 
XI. New Business 
XII. Other Business/Late Communications 
XIII. Adjournment 

ARTICLE IV: AMENDMENTS 

Section 1: Amendments to By-Laws The by-laws of the Authority shall be amended 
only with the approval of a majority of the Authority at a regular or a special meeting, but 
no such amendment shall be adopted unless at least seven days' notice of such proposed 
amendment has been previously given to all of the members of the Authority. 

Revised 2/28/78 (Added Assistant Treasurer) 
Revised 3/29/94 ((Added Second Vice-Chair) 
Revised 11/08/07 (Change meeting from fourth to third Tuesdays) 
Revised 11/26/08 (Change meeting from third Tuesday to second Wednesday) 
Reviewed by the Board 3/10/10 (No changes made) 
Reviewed by the Board 2/09/11 (No changes made) 
Revised by the Board 4/13/11 (housekeeping corrections) 
Reviewed by the Board 3/21/12 (No changes made) 
Reviewed by the Board 3/13/13 (No changes made) 
Reviewed by the Board 3/12/14 (No changes made) 
Reviewed by the Board 3/11/15 (No changes made) 
Reviewed by the Board 3/09/16 (No changes made) 
Reviewed by the Board 3/08/17 (No changes made) 
Reviewed by the Board 3/20/18 (No changes made) 
Reviewed by the Board 3/13/19 (No changes made) 
Reviewed by the Board 3/25/20 (Change made at May 13, 2020 Specia1 Board Meeting adding Chairperson Term Limit) 
Reviewed by the Board 3/10/2021 (No Changes made) 
Reviewed by the Board 6/08/2022 (Pronoun changes made) 

Reviewed by the Board (6/14/2023) (Deleted Chairman and added Chair) 
Reviewed by the Board (11/15/23) Changes made: New Article I, Section 4. and revision to Article III, Section 5. 
Reviewed by the Board (5/8/24) Changes made: Pronoun changes and revision to Article III, Section 2. 
Reviewed by the Board (9/11/2024) Changes made to Section 7 adding a new sentence and Section 8 deleting last sentence of Section 
8. 

File: ac SHA.Bylaws (Revised August 19, 2024) 
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s according to guidelines for state and 

xamine and approve the annual budget. The ED 
annual budget. 

has access to all financi 
contracted fee accountin 
federal programs. Th 
is authorized to ex 

The Direc 
respons 
of F 
repo 
Ac OU 

budget w 
finance depa 
procedures to e 

Housing, and Director of Public Housing are 
ounting an cash management. The Executive Director, Director 

re esponsible for budgeting, financial forecasting, HUD 
ancial processes. The Director of Finance through the Fee 

and the Board of Directors a monthly report on the annual 
ariances. The Director of Finance is responsible for managing the 
iance with all financial controls and policies. SHA staff will follow 

r recording of SHA financial transactions. 

All authority acco paper checks are stored in a locked cabinet in the Finance Office and in the 
Section 8 Office. Signature stamps are stored in a locked cabinet in the offices of the Executive 
Assistant and Assistant Director of Leased Housing. 

A: VENDOR ACCOUNTING PAYMENT PROCESS 

Purpose 
To make payments to vendors, and other parties in an accurate, prompt and efficient manner. 
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Policy 
The SHA will process payments timely, accurately, and in a manner consistent with Housing and 
Urban Development (HUD), Executive Office of Housing and Livable Communities (EOHLC), 
and Generally Accepted Accounting Principal (GAAP) standards. 

Condition 
The finance department must receive all invoices and check requests prior to the check run day(s). 
Check run days are normally weekly. 

Procedures 
Responsibility and Actions 

All Departments 
1. Should submit requisitions to the Finance Departm 
(PO). No payment will be made without a PO for r 

e of a Purchase Order 
Signatures will 

acknowledge receipt of goods or services. 
2. For some services (utilities, telephone, etc.) ment staff may 

inance Department for review 
sign the invoice. 
3. Mail is opened by the Receptionist. 
and processing of payment. 

Finance Department 
I. The Accounting Coordinator creat 
software system and it • • b 
2. The Accounting C 
purchase order and 
software A/P sys 
3. For utility i 
consum ti 
accoun 
4. B 

d invoic for processing, attaches prior requested 
n, and enters the invoice data into the accounting 

Coor ator directly receives the invoices and enters 
xcel spreadsheet, then enters invoices into the 

nd onto the EOHLC's required software. 
ti Coordinator will generate a cover voucher listing the 

ecutive Director with the invoices to be paid for review and 

ator will then process the payments. Paper checks and/or ACH 
the accounting software system. A laser printer is used to print paper 

nt Coordinator processes payment. The paper checks are signed in 
eek Signing and Security Policy. 

6. The Accounti Coordinator matches paper check copy to invoices and purchase 
documentation, staples them together and files. The Accounting Coordinator puts paper checks 
into envelopes with remittance advice and mails them. 
7. Any payments that need to be made over the phone or online for any reason as determined by 
the Executive Director or Director of Finance will be recorded with the invoice back-up and receipt 
of payment and included in all vendor payments listed each month. 
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Housing Choice Vouchers (HCV), DMH Program, & Other Payables 

Condition - All paper checks and ACH payments are processed by the Section 8 Coordinator. 

Procedures 
Responsibility and Actions 

The monthly process to pay Housing Assistance Payments (HAP) to Landlords and Utility 
Reimbursement Payments (URP) to tenants as well as payments for the Department of Mental 
Health (DMH) will be completed as follows: 

HAP Payments 
I. The payment runs are performed monthly. 
2. Near the end of each month, a "HAP Accounting M 
pulled from the accounting software and balanced ag 
Assistant Director of Leased Housing. 
3. The Section 8 Housing Coordinator processes • 
ACH file and any checks are created. 
4. Checks are printed and signed in accordance with t 
5. The Director of Leased Housing re ·ews and uploads 
and payment. 

DMH Payments 
I. The payment runs are ed 
2. Near the end of e 
and balanced agai 

ransactions" listing is 
'liation report by the 

Check Signing Policy. 
!le to the bank for processing 

pulled from the accounting software 
e Director of Public Housing. 

3. Payment is pr where the ACH file 
4. Checks are pr 
5. The Di 
and pa 

6. In 

Purpose 

he Employee Check Signing Policy. 
p oads the ACH file to the bank for processing 

Housing the Assistant Director of Public Housing will 

To account for equ· ent capital/fixed asset items by program. 

Policy 
The Fee Accountant will capitalize all equipment assets whose individual items costs exceed 
$5,000.00 and have a useful life greater than I year. SHA will account for all expenditures, 
disposals, and transfers of capital/fixed assets in accordance with GAAP, EOHLC, and HUD 
guidelines. 
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Condition 
SHA does not use a fixed asset system but rather relies on an Excel based depreciation schedule 
to track and depreciate capital equipment over the $5,000.00 threshold. Disposal of equipment 
will be handled in a manner that complies with the disposition policy. 

Definitions 
Real Property. Real property comprises all land and buildings and all fixtures permanently 
attached thereto or installed in a fixed position. 

Personal Property. Personal property comprises all material and SUP. equipment, and fixtures 
not attached to the land or building and not installed in a fixe sitio . Personal property is 
divided into three classes: 

I. Material and Supplies- defined as items of property 
spent in use; or ( c) lose their identity or become inte 
The term "materials and supplies" also includes ite 
of less than $5,000.00. 
2. Expendable Equipment- defined as items of eq 
year. The cost of such property will not be treated as a 
3. Non-expendable Equipment- defin as items of eqm 
one year and having a value of $5,000. ore. The cost 
capital expenditure. 

Procedures 
Responsibility and Actio 

Finance D 

re. 

sed only once; (b) are 
when put into use. 

aving a value 

a useful life of more than 
perty shall be treated as a 

I. Annual 
capital e 
done w· 

ocess, t ee Accountant will ensure all newly acquired 

2. 
duri 
3. nn 
to the GIL, 
4. The SHA 

C. 

Purpose 

or cled in the depreciation schedule. This will also be 
"costs analysis of the CFP program expenditures. 

• l search if any capital equipment items were disposed of 
preciation schedules as needed. 

reconcile capital/fixed asset listing and depreciation schedule 
umal entries. 

ysical inventory and count of all non-expendable equipment at least 

EIPTS /PAYMENTS AND POSTING 

To receive and record payments by tenants and to update tenant accounts for payments in a timely 
and accurate manner. 

Policy 
SHA tenants of Low-Income Public Housing (LIPH) units are issued payment coupons for use as 
well as the ability to set up an online account with the SHA through a tenant portal in the SHA's 
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software program. Rent payments must be made either by mailing the payment in the form of a 
check or a money order to the lock box address or by making the payment through the on line portal 
system. Other payments received such as repayment agreements or maintenance charges will also 
be collected and recorded in this manner. Cash is not accepted. 

Condition 
The lock box company sends tenant payment information to the SHA for crediting to their 
accounts. 

Procedures 
Responsibility and Actions 

Public Housing staff and Tenants 
I. The lock box company sends an electronic file of pa 
2. The Housing Administrative Coordinator will po 

business days ofreceipt of payment. 
3. The Director of Finance will act as back 

Coordinator. 

D. COLLECTION LOSS WRI 

Purpose 
To account for and write an 
unit and left a balance 

Policy 

Administrative 

ces of tenants that have vacated the 
enant Accounts Receivable) in order. 

The Director of Pu 
of Directors' ap 
general led . 

ite offv ted tenant accounts quarterly with proper Board 
ill update the allowance for TAR balances on the 

Procedures 
Public Housin ers 

, inate is/her lease or passes away, leaving an unpaid balance owed 
ve been entered to his/her account ( charges for damages and other 
nt, etc.). 

1. Mail the tenant a letter requesting payment of the amount owed to the last known address. 

Director of Public Housing 
1. On a quarterly basis any vacated accounts with balances will be placed on a list for the approval 
of the Board of Directors to write the account off of the books, at which time the account will then 
be sent to collections if the balance is over $ I 00.00. 
2. A previous tenant who has not paid his/her account and who has had amounts charged off to 
Collection Losses by the SHA or any other housing authority as recorded on the housing authority 
software system, may make application for housing, but will not be declared eligible until the 
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amount written off has been paid in full. Program staff will then review the applicant's current 
status and determine his/her eligibility for housing. 

Fee Accountant 
1. The Fee Accountant will adjust the allowance T ARs annually at the end of the fiscal year 
(September 30th). 

E. CREDIT CARD 

Purpose 
The purpose of the Credit Card Policy is to facilitate the pure 
where use of a credit card would expedite the transaction i 
the use of card( s) is "not" to override the procedures set o 
to provide an alternative method of purchase for nece 

Policy 
SHA credit cards may be used for necessary pure 
efficiency or emergency. 

Condition 
The Executive Director determines whi 
cards such as Home Depot. Staff that are 
card are listed with the Finance Departmen 

Procedures 
Responsibility and 

Accounti 

necessary goods or services 
t manner. The purpose of 

rocurement Policy, but 

dit cards or any vendor credit 
cutive Director to carry a credit 

I. Cred· or purchases to the Accounting Coordinator/Director of Finance 
s y credit card must have an accompanying purchase order 

manner. 

F. PAYROLL 

Purpose 

s into the Bank and downloads each user's credit card detail 

to detail, the Accounting Coordinator processes credit card payments 
ware system and pays the current credit card bill each month in a timely 

To accurately record time worked and attendance and to pay employees their correct rate of pay. 
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Policy 
The SHA will ensure that an employee's time and attendance is accounted for, and that the 
employee receives the correct amount of pay. Employees can access their payroll records and time 
accrued information through the online system. 

Condition 
The SHA uses a payroll service, currently Harpers Payroll Services. Employees will enter their 
time accurately and record their hours both worked and any paid time off used each week. 
Requests for pre-approved time off and overtime worked are entered into this system as well. 
Department Supervisors are responsible for reviewing and approv·. ·me records through this 
online system. Department Supervisors are responsible for rev· mg a d approving employee 
time through this online system. 

The SHA will utilize a payroll service for employ 
approval of overtime requests, and to process a 

l of time off requests, 
ayroll service will 

fofthe SHA. provide the necessary reporting and carry out t 1 1 1 

The payroll service will also generate end of s fore 

Procedure 
I. Employees will enter their tim ff used in the employee portal and 

submit requests for time off an 
2. At the end of the pay period, Dep the automated payroll system 

to approve the time of the employe e Executive Director will approve 
the time off that Department Heads the automated payroll system. 

3. The Accounting tor will rev the wee y payroll and provide to the Director of 
Finance for ar. en submit t the payroll company for processing. 

4. The Accou " or will prin related payroll reports and review them for 
accuracy. s will be sed to process payroll related payments such as 
tax • en , , n, union dues, deferred compensation, etc. 

5. " tor will file and maintain the payroll records. The Director of 
o functions in the absence of the Accounting Coordinator. 

G. 

Purpose 
To properly recor deposit the daily cash receipts and miscellaneous cash receipts to the 

Policy 
SHA will ensure that all receipts are appropriately accounted for and deposited into the correct 
account. 

Condition 
On a regular basis the SHA receives ACH deposits from HUD, EOHLC, and other sources for 
various SHA programs. The SHA also receives Housing Choice Vouchers, Department of Mental 
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Health Vouchers, and public housing repayments and other 'miscellaneous receipts' each month 
in the form of checks or money orders. 

Procedures 
Responsibility and Actions 

Accounting Coordinator 
I. The Accounting Coordinator logs into the appropriate Massachusetts vendorweb accounting 
portals/bank accounts daily, prints out deposits made, and disseminates them to the ED, Assistant 
Executive Director, Director of Finance, and appropriate departmen ds. 
2. The Accounting Coordinator researches and verifies each de it a ount and identifies the 
nature of the cash (PH operating subsidy, HCV or Mod/Rehab • y, CFP draws ... etc.). 
3. The Accounting Coordinator sends this information to t • te departments as well as 
the Fee Accountant. The Fee Accountant will review th • post it to the GIL. 
4. The Accounting Coordinator saves a copy of all t ith backup for later 
review and for audit purposes. 

Miscellaneous Receipts: 
1. The Accounting Coordinator, Director o 
Housing may receive miscellaneou 
determine the what, who, and why 
employee/department for recording a 
2. All checks will be recorded and de 
relevant correspondence e m 

H. 

Purpose 
To ensure 

Pol cy 

ng, or Assistant Director of Leased 
epayments on a daily basis and 

i ormation to the appropriate 

ays. Copies of the checks and any 

eflecting current banking information for all bank 

The appro 
bank stateme 
Accountant. 

irector of Finance and Director of Leased Housing, will reconcile 
ys after the end of the month. This information is provided to the Fee 

Condition 
All bank statements will be reconciled monthly by the appropriate SHA staff. Completed bank 
reconciliations will be reviewed and approved by the Fee Accountant and then filed for review by 
Auditor or other parties. 
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Procedures 
Responsibility and Actions 

Appropriate Staff 
I. Monthly bank statements shall be retrieved from the banking systems by the appropriate staff 
after the end of each month and reconciled. This information will then be submitted to the Fee 
Accountant. 
2. Bank accounts that carry balances in excess of FDIC insured limit must be fully collateralized. 

I. JOURNAL ENTRIES 

Purpose 
To ensure that journal entries are prepared and entered i 

Policy 
The SHA Fee Accountant will prepare journal 
into the Authority's GIL. Only the Fee Accounta 
accounting software system. 

Condition 
SHA will follow standard procedures 
entries. 

Procedures 
Responsibility and Ac • s 

Finance 

, approval and posting of all 

I. Will 
standar 

urnal Entries into the system using the Authority's 
concise explanations and descriptions for all entries based on 

ntation for all entries prepared 
e and post all subsidiary financial systems into the GIL. 

J. EMENTS AND BOARD REPORT PREPARATION 

Purpose 
To provide Management and the Board of Directors with timely and accurate financial operating 
results. 

The SHA's Fee Accountant will prepare and present monthly, quarterly, and annual financial 
statements to the Executive Director for dissemination to the Board Members. 

Condition 
The Fee Accountant is responsible for board financial report preparation and any presentations 
requested on a monthly, quarterly, and annual basis. 
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The Director of Finance is responsible for the monthly listing of bills paid for Board review and 
approval. The Director of Finance will submit this report to the Executive Director for review and 
dissemination to the Board Members. 

Procedures 
Responsibility and Actions 

Fee Accountant 
I. The Fee Accountant will create financial reports for the various housing programs. This report 
contains all income and expense accounts for all funds and progra e report is distributed to 
the Executive Director for review and approval. The Executiv r will then present the 
information to the Board of Directors at the monthly Board M 

K. BUDGETS 

Purpose 
To ensure that the SHA submits accurate budgets to , , 
and other funding sources in a timely manner. 

The Executive Director in conjunction 
prescribed by HUD and EOHLC and an 

prepare budgets annually as 

Condition 
Budgets/subsidy submis ·, 
suggested timelines if 

y the established deadlines or the 
's fiscal year ends September 30th

. 

Procedures 
I. The • 

factor, 
2. The Op 
Director will 
3. The Board o 

e, Director of Maintenance, the Director of Leased 
g, and others will compile and provide the required budget data 

ets to . e Accountants. Information is gathered from Department 
·nform • n includes rent rolls, occupancy reports, HUD's inflation 
, tility ates, units offline, VMS reports, program reserves, etc. 

all programs will be established and once approved by the Executive 
the Board of Directors for approval. 

will review and approve the budgets as appropriate and sign all related 
submission. 

L. CAPITAL FUND GRANT USE AND REPORTING 

Purpose 
The purpose is to distinguish the proper expenditure of the Capital Funds and to report grant 
activity to HUD and EOHLC in an accurate and timely manner in accordance with HUD and 
EOHLC requirements and deadlines. 
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Policy 
SHA is allotted funds for property improvements and operational support to Public Housing 
Properties. The funds are contracted and confirmed through a Consolidated Annual Contributions 
Contract (ACC) and Contract for Financial Assistance (CFA). The SHA is responsible for the 
obligation and expenditures of these funds and to the proper PH Asset Management Projects 
(AMPS)and CAPHUB software systems. Under no circumstance will the Capital funds be used 
for any other purpose. The SHA will maintain source documentation for all grant receipts and 
expenditures by grant number and award date. 

Condition 
Grant receipts and expenditures will be reconciled on a monthly b 
responsibility for federal grant draws and the grant accounting 

Fee Accountant. The 
gned to the Executive 

Director or his/her designee. 

Procedures 

Responsibility and Actions 
The SHA manages the Capital Fund Programs and 
Accountant and other appropriate staff. 

Finance Department staff 

1. The Executive Director calculates am 
HUD E-LOCCs system by the Executive 
duties. State requisitio bmitted an 

drawdowns are executed in the 
designee to ensure a segregation of 

the Executive Director and Assistant 
Executive Director. 
2. The Executive 
income and expe 
each mont 

sed Housing reconcile each grant E-LOCCs 
mation to the Fee Accountant to update the GIL 

3. Th 

M. 

Purpose 

se out information is sent by the Executive Director to the 
rmely manner. 

SHA has a fiduciary duty to safeguard the assets of the Authority. Cash is a primary asset and 
therefore a petty cash procedure is in existence. 

Policy 
Petty cash disbursements are limited to a reasonable amount as determined by the Executive 
Director. 
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Condition 
SHA has only one petty cash fund that is in existence and the custodian is Director of Finance. 
The amount kept available is $100.00. 

Procedures 
Responsibilities and Actions 

Accounting Coordinator 
I. The Executive Director will preapprove expenditures from Petty Cash. Employee will give the 
Accounting Coordinator an original receipt and a Petty Cash slip w • as been approved by the 
Executive Director. 
2. The Accounting Coordinator will give Petty Cash to the e 
on the appropriate form. 
3. Periodically, the Director of Finance will replenis P 
expense entry, having the Executive Director a ppr 
Accounting Coordinator for a replenishment chec 
4. The Accounting Coordinator will cash the c 
and record the transaction on the expense form. 

N. YEAR-END CLOSING 

Purpose 
To ensure that the its ti 
EOHLC, and as required 

Policy 
SHA will close its 

t the c 

I 00.00 by entering an 
• ty Cash slip to the 

etty Cash box, 

books of accounts are closed on a timely and accurate 
ds on September 30th. 

Accountin Coor 
I. Accrue all pay !es (salaries, employee benefits, utility expenses, vendors & contractors, 
Section 8 HAP payments). 
Create Vendor payable list from system as of September 30th . Print payroll report of period salaries 
will be accrued (if any). Determine if any utility invoices need to be accrued. Post any entries and 
have Fee Accountant approve and post to GIL. 
2. Make copy of all quarterly 941 reports and pension payments made during year. 
3. Compute compensated absences for employees for Fee Accountant posting. 
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Fee Accountant 
I. Adjust tenant receivable G/L balances to agree to accounting software LIPH system detailed 
tenant balance report for 9/30. 
2. Calculate allowance for write-off resident accounts and make adjustments. 
3. Record pre-paid rent as of9/30 for all programs (deferred revenue). 
4. Reconcile FSS accounts for ensuring the FSS detail ledgers agree to the, liability accounts and 
the investments accounts agree to the bank accounts and the bank accounts are fully funded. 
5. Verify that the insurance register pre-paid at the end of the year is correct and agree to the G/L. 
6. Reconcile all bank accounts as of September 30th and record all adjustments. 
7. Update the property depreciation schedules ensuring it agrees tot et accounts, for additions 
as well as dispositions. Enter depreciation entry and post. 
8. Ensure all ledgers and the inter-fund accounts are in balanc 
9. Complete analysis of grant expense versus grant incomer 
income receivable due from HUD. 
I 0. Request operating departments to send unit mon 
fiscal year. 
11. Reconcile management, bookkeeping, and a month numbers. 

nd other Section 8 12. Make entries to record receivables/payables du 
programs and post to GIL. 
13. Complete other Section 8 year- d 
adjustments. 
16. Accrue all receivables (interest on 
receivables). 
17 Reconcile all receivables and payables 
18. Accrue contract rete 
I 9. Close the income 
submission. 
20. Prepare a G 
21. Tran • 

0. 

Purpose 

and record related 

ed analysis of any balances 

ear that is reconciled to final audited FDS 

cial Data Schedule (FDS). 
nt Center (REAC) prior to HUD's deadline 

ember 15th
) 

To account for 
Development (HU 

10ns in a manner suggested by the Department of Housing and Urban 
d the Executive Office of Housing and Livable Communities (EOHLC). 

Policy 
The SHA will account for all transactions in accordance with GAAP and the applicability ofGASB 
regulations and all other applicable regulatory requirements. The SHA uses the chart of account 
coding system as the G/L chart of accounts. 
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Procedures 
Responsibility and Actions 

Fee Accountant 
1. Must take necessary action to ensure that accounting classifications used throughout SHA is in 
accordance with 0MB A-87 and REAC guidelines. 
2. Add accounts as necessary. For internal control purposes, only the Accountant is authorized to 
edit the GL chart of accounts. 
3. When accounts are added to the GL chart of accounts, the account may need to be added to any 
customized financial reports. 

P. COST ALLOCATION PLAN 

Purpose 
Cost of salaries, services, 
program. 

Policy 
All costs that have a direct correlatio 
programs. These costs could include: 
expenses. Costs that pertain to Public 
Units. In the H CV and other Section 8 
program are used. For costs that need to be 
guidelines should be use 

Procedures 
Responsibility an 

ams are allocated directly to those 
ro ements, and Administrative 

er unit basis for all Authority 
l as e MRVP program, vouchers per 

, , ltiple programs one of the following 

decision. 
changes the 
allocation meth 

ti Coordinator to decide what type of allocation should be 
, . If the Accounting Coordinator is not sure which allocation 

irect ost, the Fee Accountant will be consulted and make the final 
hods can be altered where necessary. As the Authority's structure 

locatio ethods will either be changed or new allocations will be added. The 
ce will be in accordance to 0MB A-87. 

Q. CENTRAL OFFICE COST CENTER (COCC) FEE FOR SERVICE MONTHLY 
BILLINGS 

Purpose 
To ensure that the COCC Billings to Public Housing, HCV, and other programs are for the 
maximum supportable amounts that are consistent with HUD policies and regulations. 
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Policy 
The Finance department shall bill the Public Housing, HCV and other programs on a monthly basis 
and record such billings in the G/L. 

Condition 
Monthly spreadsheets are kept in by the Accountant to track amounts billed by the COCC. 

Procedures 
I. The Fee Accountant will update the Section 8, Public Housing billings monthly for units 
occupied from information in the accounting software system an • h confirmation from the 
appropriate Department Heads. 
2. The Fee Accountant will prepare a journal entry and key th 
3. The Fee Accountant will post the journal entry to the GI 

R. FINANCIAL DATA SCHEDULE (FDS) 

The Unaudited Financial Data Schedule is due 2 
grace period. This form is electronically submitted to 

The Audited Financial Data Schedule i 
period). This form is electronically su 
auditor has performed the attestation func 

s. 

Purpose 
To proper! 

with a 15 day 
sessment Center. 

sc year end, ( there is no grace 
Assessment Center, after the 

actions are recorded into the G/L and operational reports 

voucher can be eit 
the initial PHA. 

rs from another PHA that request to transfer their voucher to SHA. This 
sorbed into the SHA HCV Program or it can be administered on behalf of 

I. If it is determined that SHA will absorb the voucher, then SHA takes full control of the voucher. 
2. If the SHA administers the voucher, it would be the same as absorbed with the exception that 
SHA must notify the initial PHA with every change. 
3. Monthly, the initial PHA will reimburse SHA I 00% for the voucher and 80% of the initial 
PHA's administrative fee for the voucher. Director of Leased Housing posts the payment from the 
initial PHA into the accounting software and makes the deposit of the check. 
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Port Outs are voucher holders that request a transfer to another PHA jurisdiction. 
I. The voucher can either be absorbed by the receiving PHA or the receiving PHA will administer 
the voucher on behalf of SHA. The SHA receives notification (HUD Form 50058) from the 
administering PHA of the HAP amount paid on behalf of the voucher holder and will reimburse 
them 100% for the voucher and 80% of the initial PHA's administrative fee for the voucher. 
2. The Section 8 Housing Coordinator processes payment through the software program where the 
ACH file and any checks are created. 
3. Paper checks are printed and signed in accordance with the Employee Check Signing Policy. 
4. The Director of Leased Housing reviews and uploads the ACH file to the bank for processing 
and payment. 

T. FRAUD RECOVERY 

Purpose 
To record payments received for Tenant Repayme 
voucher holder or public housing tenant's failur 

Policy 
The SHA will ensure transactions are 
program accounts. In accordance with 
keeps 50% and 50% offsets against HA 
keeps 100%, and State Public Housing 2/ 
subsidy due from EOHLC. 

Procedures 

date the accounting software 
s· Section 8 program the SHA 
al Public Housing the SHA 

SHA and I/3 rd is offset against 

I . Appropriate 
once signed by t 
2. Appr • 
softwar 
3.A 
th 
4. 

ayment Agreements in the tenant data base 

payments received in the tenant accounting 

s e monthly receipts for the repayment report and forwards 

, and reports the calculation of the fraud revenue. 

u. FFICIENCY (FSS) PROGRAM 

Purpose 
To ensure proper ancial management of the FSS program and track escrow proceeds and 
disbursements. SHA is required to deposit all escrowed funds into a single depository account for 
FSS participants. 

Policy 
The Director of Leased Housing will track escrow proceeds and disbursements from reports 
received from the software program from information input by the Section 8 Housing 
Coordinators. The Director of Leased Housing reviews operational reports and FSS bank 

File: dt draft internal control policy 04-03-25 
Page 16 of 17 



accounts. The FSS Coordinator approves and authorizes disbursement to any FSS participant from 
their escrow account. 

Procedures 
I. A report delineating escrows to be deposited into each FSS participant's bank account is 
generated by the SHA software and prncessed by Section 8 Housing Coordinator. 
2. Director of Leased Housing tracks the information and records and reports interest income 
earned annually. 

V. VOUCHER MANAGEMENT SYSTEM (VMS) 

Purpose 
To report monthly HAP expense, leased units, administ 
REAC system for all HCV Programs. Primary purpo ..-rTT"t!IJ 

P, and NRP into the 
UD to monitor PHA 
, t HA based on use of vouchers and to provide data to HUD to fun 

actual voucher use. 

Policy 
To submit monthly reports on leasing 
prior month, to reconcile VMS to the 

Procedures 
I. The Director of Leased Housing provid1 , ocumentation and reports to the Fee 

the accounting software VMS module 
Accountant monthly. 
2. The Fee Account 
including units lea 
3. The Fee Accountan 
the VMS 
4. The 
5. 

cash balance from the GIL. Reviews entries in 
ts and HAP retro payments. 

•. ormation into REAC - VMS submission link. 
V S to the G/L and identifies retroactive lease and HAP 

o-active corrections into HUD REAC system to update lease 

File: dt draft internal control policy 04-03-25 
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COLLECTION OF LOSSES - WRITE OFFS THROUGH 
3/31/2025 

Tenant Accounts Receivable Reason 

667 $ 8,654.88 Deceased, Eviction, 
Long Term 

200 $ 4,270.17 Eviction, Move out 

Federal $ 199.00 Deceased 

Total $ 13,124.05 

mrtwriteoff 



March 18, 2025 

To Whom it May Concern: 

I am writing to offer my support for the Salem Housing Authority's application for Section 18 
Disposition of its 39 public housing units in 6 buildings to its nonprofit Housing Opportunities of 
Salem Inc. The properties will be sold for less than Fair Market Value. 

I have had an opportunity to discuss this program with the Authority's Executive Director, Cathy 
Hoog, and feel that the conversion is a sensible plan for the long-term sustainability of the units. 

It is my understanding that the residents in these units have been informed and have had an 
opportunity to attend community meetings with their questions about the program. It is also my 
understanding that the residents in the public housing program will continue to be supported with 
Section 8 project-based assistance so that they can maintain the reassurance of affordable 
housing. As a City that is committed to ensuring affordability and housing access for all, this is 
of the utmost importance to me. 

Please don't hesitate to reach out if you have any further questions. 

Sincerely, 

~li!Wlo 
Mayor 
City of Salem 

Salem City Hall• 93 Washington Street• Salem, Massachusetts 01970 
p: (978) 619-5600 • www.salemma.gov/mayor 
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liidi==wn 1'-lain Ofik~ and Public Hou;ing O.,p.urm~nt 
27 C h.irr,·r Strt'er, Sal .. m, ~I.'\ 0 1970 

Sccrio n S Dcparrmcnr & Procuremenr/Mod,·rni:arion 
136 c~nal Srreer, Suire 2, S:tll"m, ~LA. 01970 SALEM HOUSING 

AUTHORITY 
Telt>phon<': 978-744-4431 fax: 978-744-9614 

Cathy Hoog, Executive Director 
\Xleb;ire: W\\w.salemha.org 

Memo 
To: 

From: 

Date: 

Re: 

Cathy Hoog, Executive Director N 
Jacqueline A. Guzman, Director of Lease'cJ1t;using 

April 3, 2025 

Payment Standards 

The Payment Standard adopted for Beverly, Lynn, Marblehead, Nahant, Peabody, Revere, 
Salem and Swampscott for all bedroom sizes at 100% of the Fair Market Rent (FMR) for the 
Boston-Cambridge, MA-NH HMFA. 

0 Bedroom 1 Bedroom 2 Bedroom 3 Bedroom 4 Bedrooms 

$2263 $2394 $2837 $3418 $3761 

Revised Published Fair Market Rents for Boston-Cambridge, MA-NH HMFA-FY 2025 
The FMR for this area increase from FY-2024 

0 Bedroom 1 Bedroom 2 Bedroom 3 Bedroom 4 Bedrooms 

$2263 $2394 $2837 $3418 $3761 

The New Payment standards will be utilized for new lease-ups, moves and annual re-exams 
effective May 1, 2025. 

Equal Opportunitr Employer 



, .... 
SALEM HOUSING 
AUTHORITY 

Effective May 1, 2025 (With all Utilities Included) 

OBR lBR 2BR 3BR 4BR 

Beverly $2263 $2394 $2837 $3418 $3761 

Lawrence $1346 $1498 $1963 $2365 $2603 

Lynn $2263 $2394 $2837 $3418 $3761 

Marblehead $2263 $2394 $2837 $3418 $3761 

Nahant $2263 $2394 $2837 $3418 $3761 

Peabody $2263 $2394 $2837 $3418 $3761 

Revere $2263 $2394 $2837 $3418 $3761 

Salem $2263 $2394 $2837 $3418 $3761 

Swampscott $2263 $2394 $2837 $3418 $3761 

Payment Standards Reflect the following: 

Payment Standards for Beverly, Lynn, Marblehead, Nahant, Peabody, Salem, and Swampscott are 
set at 100% of the FMR-Boston-Cambridge-Quincy, MA-NH HMF A. 

Payment Standards for Lawrence is set at 100% of the FMR-Lawrence, MA-NH HMF A. 

These new payment standards will be utilized for new lease-ups, moves, and annuals re-exams 
effective May 1, 2025. 

Adopted by the Salem Housing Authority Board of Directors on April 9, 2025. 

Payment Standards 412/2025 



3/31/25, 8:51 AM FY 2025 Fair Market Rent Documentation System - Statewide Summary for Massachusetts 

1·1.1 FY 2025 FAIR MARKET RENT -- ~ 
H.DL.EER 

DOCUMENTATION SYSTEM 

I The FY 2025 Massachusetts FM·R Summary 

Final FY2025 Massachusetts FMR Metropolitan Area Summary 

Metropolitan Area 
Efficiency 

One- Two- Three- Four- FMR 
Name Bedroom Bedroom Bedroom Bedroom Percentile 

Barnstable Town, MA 
$ 1,739 $1,788 $2,346 $2,879 $3,308 40 

MSA 

Berksh ire Countv., MA 
.(.Qart) HUD Metro FMR $1,148 $1,276 $1,674 $2,028 $2,811 40 
Area . 
Boston-Cambridge- /00% "-

Quincv., MA-NH HUD $2,263 $2,394 $2,837 $3,418 3 761 40 
Metro FMR Area 

I 

Brockton, MA HUD 
$1,607 $1,652 $2,155 $2,730 $2,953 40 

Metro FMR Area 

Eastern Worcester 
Coun~, MA HUD Metro $1,408 $1,565 $2,053 $2,877 $3,297 40 

·FMR Area 

Easton- Rav.nham, MA 
$1,820 $1,832 $2,403 $2,895 $3,509 40 

HUD Metro FMR Area 

Fitchburg-Leominster,. 
MA HUD Metro FMR $1,139 $1,332 $1,661 $2,165 $2,475 40 
Area 

Franklin County, MA 
$1,071 $1,191 $1,562 $1,882 $2,100 40 

HUD Metro FMR Area 

Lawrence, MA-NH HUD 
$1,346 $1,498 $1,963 $2,365 $2,603 40 

Metro FMR Acea 

Lowell, MA HUD Metro 
$1,537 $1,709 $2,242 $2,701 $2,972 40 

FMB. Area 

New Bedford, MA HUD 
$1,081 $1,177 $1,448 $1,745 $2,088 40 

Metro FMR Area 

Pittsfield, MA HUD 
$1,077 $1,234 $1,571 $2,016 $2,166 40 

Metro FMR Acea 

Providence-Fall River,. $1,233 $1,319 $1,614 $1,945 $2,359 40 
RI-MA HUD Metro FMR 

https://www.huduser.gov/portaVdatasets/fmr/fmrs/FY2025_code/2025state_summary.odn 1/42 
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Whenever Tribes have overlapping 
formula areas, the Needs data for all the 
individual areas for all Tribes are 
combined and then apportioned among 
the Tribes in the overlap as outlined in 
24 CFR 1000.326. Consistent with 24 
CFR 1000.302, HUD is required to notify 
the affected Indiib Tribes by certified 
mail and provide the Tribes with 
opportunity to comment for a period of 
not less than 90 days. HUD met this 
requirement with its September 3, 2024 
letter to the Fort Bidwell Indian 
Community, Karuk Tribe, Quartz Valley 
Indian Community, Tolowa Dee-ni' 
Nation (Smith River Rancheria), Yurek 
Tribe, Confederated Tribes of the Coos, 
Lower Umpqua, and Siuslaw Indians, 
Coquille Indian Tribe, Cow Creek Band 
of Umpqua Tribe, Confederated Tribes 
of the Grand Ronde Community, 
Klamath Tribes, and the Confederated 
Tribes of Siletz Indians. 

Consistent with 24 CFR 1000.302, 
HUD must consider all comments 
received on its preliminary 
determination and publish the notice of 
final determination in the Federal 
Register. Because HUD provided 
notification to the affected Tribes on 
September 3, 2024, the 90-day period 
for affected Tribes to comment on the 
preliminary determination elapsed on 
December 2, 2024. HUD did not receive 
comments or feedback from the affected 
Indian Tribes on its preliminary 
determination within this 90-day 
period. Consequently, HUD is providing 

2025 Fair Market Rent area 

notice of its final determination to 
increase the formula area of the Bear 
River Band of the Rohnerville Rancheria 
to include the balance of Humboldt 
County for fiscal year 2025. 

Ema Reeves, 
Acting Deputy Assistant Secretary for Office 
of Native American Programs. 
[FR Doc. 2025-05292 Filed 3-27-25; 8:45 am) 

BILLING CODE 421D-67..P 

DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT 

(DocketNo.FR-6479-N--021 

Fair Market Rents for the Housing 
Choice Voucher Program, Moderate 
Rehabilitation Single Room Occupancy 
Program, and Other Programs, Fiscal 
Year 2025; Revised 

AGENCY: Office of the Assistant 
Secretary for Policy Development and 
Research, Department of Housing and 
Urban Development, HUD. 
ACTION: Notice of revised fiscal year (FY) 
2025 Fair Market Rents (FMRs), 

SUMMARY: This notice updates the FY 
2025 FMRs for several areas based on 
new survey data. 
DATES: The revised FY 2025 FMRs are 
effective on April 28, 2025. 
FOR FURTHER INFORMATION CONTACT: 
Adam Bibler, telephone 202-402-6057. 
Questions related to the use of FMRs or 
voucher payment standards should be 

0 BR 1 BR 

San Luis Obispo-Paso Robles-Arroyo Grande, CA MSA .. . $1,669 $1,855 
Santa Maria-Santa Barbara, CA MSA ................................ . 2,381 2,688 

~~~~tru&,-f;i~ijjGIB~ ·FMR·;;;~~· 
Beaverhead County, MT ..................................................... . - 2.t)81 · 

2{39 
762 37 

Big Hom County, MT .......................................................... . 
Billings, MT HUD Metro FMR Area ................................... .. 
Blaine County, MT .............................................................. . 
Broadwater County, MT ...................................................... . 

926 962 
1,013 1.062 

841 874 
1,243 1,426 

Carter County, MT .............................................................. . 
Chouteau County, MT .................................... ..................... . 
Custer County, MT .............................................................. . 

884 991 
929 965 

1,068 1,188 
Daniels County, MT ............................................................ . 
Dawson County, MT ........................................................... . 

728 762 
891 934 

Deer Lodge County, MT .................................................... .. 
Fallon County, MT .............................................................. . 

768 946 
996 1,044 

Fergus County, MT ............................................................. . 
Flathead County, MT .......................................................... . 

1,029 1,069 
1,202 1,249 

Gallatin County, MT ............................................................ . 
Garfield County, MT .......................................................... .. . 
Glacier County, MT ............................................................ .. 

1,448 1,626 
781 818 
950 1,051 

Golden Valley County, MT ............................... ................... . 
Granite County, MT ........................................................... .. 
Great Falls, MT MSA .......................................................... . 

952 989 
748 827 
903 948 

Hill County, MT ................................................................... . 
Jefferson County, MT ........................................................ .. 
Judith Basin County, MT .................................................... . 

929 1,003 
933 1,037 
B25 864 

Lake County, MT ................................................................ . 
Lewis and Clark County, MT ......................................... .... .. 

1,055 1,077 
1,094 1,259 

Liberty County, MT ............................................................ .. 735 770 

directed to the respective local HUD 
program staff. For technical information 
on the methodology used to develop 
FMRs or a listing of all FMRs, please 
call the HUD USER information line at 
800-245-2691 (toll-free), email the 
Pr~gram Parameters and Research 
Division at pprd@hud.gov, or access the 
information on the HUD USER website: 
http:/lwww.huduser.gov/portal/ 
datasetslfmr.html. HUD welcomes and 
is prepared to receive calls from 
individuals who are deaf or hard of 
hearing, as well as individuals with 
speech or communication disabilities. 
To learn more about how to make an 
accessible telephone call, please visit 
https://www.fcc.gov/consumers/guides/ 
telecommunications-relay-service-trs. 
SUPPLEMENTARY INFORMATION: On August 
14, 2024, HUD published in the Federal 
Register the FY 2025 FMRs, requested 
comments on the FY 2025 FMRs, and 
outlined procedures for requesting a 
reevaluation of an area's FY 2025 FMRs, 
available at 89 FR 66127. This notice 
revises FY 2025 FMRs for several areas 
based on data provided to HUD. 

I. Revised FY 2025 FMRs 

The updated FY 2025 FMRs appear in 
the following table. The FMRs are based 
on surveys conducted by the area public 
housing agencies (PHAs) and reflect the 
estimated 40th percentile rent levels 
trended to FY 2025. 

The FMRs for the affected areas are 
revised as follows: 

2BR 3 BR 4BR 

$2,434 $3,250 $3,683 
3,028 4,011 4,468 

3 .7A3 ., 
•

60 
3 8 6 
,454 . 

1,262 1,610 1,862 
1,373 1,888 2,124 
1,147 1,382 1,830 
1,694 2,041 2,703 
1,205 1,452 1,922 
1,266 1,536 1,899 
1,558 2,140 2,148 

992 1,356 1,583 
1,215 1,464 1,827 
1,047 1,467 1,729 
1,358 1,856 2,167 
1,402 1,840 2,237 
1,639 2,184 2,752 
2,087 2,924 3.453 
1,065 1,286 1,699 
1,236 1,529 1,915 
1,298 1,786 2,071 
1,020 1,429 1,627 
1,244 1,743 1,977 
1,266 1,672 1,678 
1,361 1,907 2,171 
1,124 1,383 1,793 
1,400 1,766 1,856 
1,596 2,106 2,397 
1,002 1,404 1,599 
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2025 Fair Market Rent area OBR 1 BR 

Lincoln County, MT .............................................................. 832 1,024 
Madison County, MT ............................................................ 1,139 1,147 
McCone County, MT ............ ••••••••••••••••••• 1,100 1,153 
Meagher County, MT .......................................... 990 1,037 
Mineral County, MT ....................................... ...... 968 1,043 
Missoula, MT MSA ............................................... 1,121 1,339 
Musselshell County, MT .................. 956 1,011 
Park County, MT ..... ................. 1,066 1,306 
Petroleum County, MT . ................. 1,100 1,153 
Phillips County, MT .............................................................. 691 851 
Pondera County, MT ................... 891 1,097 
Powder River County, MT .. ............................. 729 764 
Powell County, MT ......... ..... ....... 806 844 
Prairie County, MT .............. ........ 1,100 1,153 
Ravalli County, MT ........................................ 1,090 1,098 
Richland County, MT .................................... 932 1,148 
Roosevelt County, MT 848 887 
Rosebud County, MT ••••••••••••--•••••••••o•H•••oo,0000,_, 843 947 
Sanders County, MT 821 884 
Sheridan County, MT .................................... ....... 861 972 
Silver Bow County, MT ............. ...................... 945 1,077 
Stillwater County, MT HUD Metro FMR Area 877 928 
Sweet Grass County, MT ....... 836 902 
Teton County, MT .................................... ....... 967 1,190 
Toole County, MT ................... . ..... 875 1,013 
Treasure County, MT .... 1,100 1,153 
Valley County, MT ..... .. ......... 853 886 
Wheatland County, MT ...................... 794 832 
Wibaux County, MT 1,100 1,153 
New York, NY HUD Metro FMR Area ................ 2,406 2,511 

HUD has published these revised 
FMR values on the HUD USER website 
at: http://www.huduser.gov/portal/ 
datasets/fmr.html. In addition, HUD has 
updated the FY 2025 Small Area FMRs 
(SAFMRs) for metropolitan areas with 
revised FMRs, which can be found at 
https://www.huduser.gov/portal/ 
datasets/fmr/smallarea/index.html. 
HUD has also updated the 50th 
percentile rents for all affected FMR 
areas, which are published at http:// 
MVW.huduser.gov/portal/datasets/ 
SO per.html. 

II. Environmental Impact 

This notice involves the 
establishment of Fair Market Rent 
schedules and does not constitute a 
development decision affecting the 
physical condition of specific project 
areas or building sites. Accordingly, 
under 24 CFR 50.19(c)(6), this notice Is 
categorically excluded from 
environmental review under the 
National Environmental Policy Act of 
1969 (42 u.s.c. 4321). 

John Gibbs, 
Principal Deputy Assistant Secretary for 
Policy Development and Research. 
[FR Doc. 2025-05345 Filed 3-27-25; 8:45 am) 

BILLING CODE 421o-67-P 

INTERNATIONAL TRADE 
COMMISSION 

Pnvestlgallon No. 337-TA-1394] 

Certain Liquid Coolers for Electronic 
Components In Computers, 
Components Thereof, Devices for 
Controlling Same, and Products 
Containing Same; Notice of Request 
for Submissions on the Public Interest 

AGENCY: U.S. International Trade 
Commission. 
ACTION: Notice. 

SUMMARY: Notice is hereby given that on 
March 21, 2025, the presiding 
administrative law judge ("ALJ"J issued 
an Initial Determination on Violation of 
Section 337. The AL) also issued a 
Recommended Determination on 
remedy and bonding should a violation 
be found in the above-captioned 
investigation. The Commission is 
soliciting submissions on public interest 
issues raised by the recommended relief 
should the Commission find a violation. 
This notice is soliciting comments from 
the public and interested government 
agencies only. 
FOR FURTHER INFORMATION CONTACT: 
Edward S. Jou, Esq., Office of the 
General Counsel, U.S. International 
Trade Commission, 500 E Street SW, 
Washington, DC 20436, telephone (202) 
205-3316. Copies of non-confidential 
documents filed in connection with this 

2 BR 3 BR 4BR 

1,134 1,589 1,904 
1,492 1,798 2,505 
1,500 2,050 2,393 
1,350 1,845 2,154 
1,319 1,589 1,919 
1,604 2,248 2,694 
1,303 1,826 2,188 
1,555 2,162 2,611 
1,500 2,050 2,393 

942 1,320 1,503 
1,215 1,549 1,904 

994 1,393 1,586 
1,098 1,539 1,752 
1,500 2,050 2,393 
1,379 1,932 2,316 
1,271 1,531 2,134 
1,164 1,402 1,857 
1,149 1,570 1,929 
1,080 1,386 1,814 
1,174 1,637 1,643 
1,370 1,920 2,191 
1,218 1,705 2,045 
1,140 1,597 1,819 
1,318 1,746 1,975 
1,192 1,670 1,902 
1,500 2,050 2,393 
1,163 1,479 1,747 
1,082 1,408 1,726 
1,500 2,050 2,393 
2,780 3,485 3,738 

investigation may be viewed on the 
Commission's electronic docket (EDIS} 
at https:1/edis.usitc.gov. For help 
accessing EDIS, please email 
EDIS3Help@usitc.gov. General 
information concerning the Commission 
may also be obtained by accessing its 
internet server at https://www.usitc.gov. 
Hearing•inlpaired persons are advised 
that information on this matter can be 
obtained by contacting the 
Commission's TDD terminal on (202) 
205-1810. 
SUPPLEMENTARY INFORMATION: Section 
337 of the Tariff Act of1930 provides 
that, if the Commission finds a 
violation, it shall exclude the articles 
concerned from the United States 
unless, after considering the effect of 
such exclusion upon the public health 
and welfare, competitive conditions in 
the United States economy, the 
production of like or directly 
competitive articles in the United 
States, and United States consumers, it 
finds that such articles should not be 
excluded from entry. (19 U.S.C. 
1337(d)(l)). A similar provision applies 
to cease and desist orders. (19 U.S.C. 
1337(f)(l)). 

The Commission is soliciting 
submissions on public interest issues 
raised by the recommended relief 
should the Commission find a violation, 
specifically: a limited exclusion order 
directed to certain liquid coolers for 
electronic components in computers, 


